Using Office 365
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To access OneDrive

* Click here to go to your PCS email log in

Pinellas County Schools

Type your user name and password.

SignIn

* Log in with your PCS domain name and
password

— Example: r2.d2; s.12345678
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Click OneDrive on the top navigation bar
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 OneDrive is a storage place for your
documents

* You can save all documents here, similar to
saving on your computer, and they will be
available by logging into your account from
any computer



You can create or upload documents

] Office 365
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USE OFFICE ON DEMAND

* Click new to create a new document
* Click upload to upload an existing document



Student version of Microsoft Office

* You can also download a free student version

of Microsoft Office from your Office 365
account

* Click the Setting icon and select Office 365
settings




Click Software

1] Office 365

Office 365 settings
(]
Click Install
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Install and manage software.
O Software

Start page
Ped Office Office

Change where you land when you sign in to Office 365.
OneDrive

ools & add-ins
This will install the latest version of the following apps on your computer: Word, Excel, PowerPoint, OneNote, Access, Publisher, Outlook, Lync, InfoPath,
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Change your password. Language: Version:

English (United States) [¥]  32-bit Recommended) Advanced

Note: Installing additional languages on a computer that already has this version of Office doesn't count against your install limit (5).

Review system requirements

Learn how to troubleshoot your Office installation

Install |
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Follow the installation instructions.



