
Using Office 365 



OneDrive 

• With the new PCSB 
student email accounts, 
students also have 
access to OneDrive 

• This provides students a 
way to create Word, 
Excel, PowerPoint, 
OneNote, and Excel 
Survey documents for 
FREE! 

 



To access OneDrive 

• Click here to go to your PCS email log in 

 

 

 

 

 

• Log in with your PCS domain name and 
password 

–  Example: r2.d2; s.12345678 

https://fs.pcsb.org/adfs/ls/?cbcxt=&popupui=&vv=&username=7W.QZ%40pcsb.org&mkt=&lc=&wfresh=&wa=wsignin1.0&wtrealm=urn:federation:MicrosoftOnline&wctx=bk%3D1408202261%26LoginOptions%3D3
https://fs.pcsb.org/adfs/ls/?cbcxt=&popupui=&vv=&username=7W.QZ%40pcsb.org&mkt=&lc=&wfresh=&wa=wsignin1.0&wtrealm=urn:federation:MicrosoftOnline&wctx=bk%3D1408202261%26LoginOptions%3D3
https://fs.pcsb.org/adfs/ls/?cbcxt=&popupui=&vv=&username=7W.QZ%40pcsb.org&mkt=&lc=&wfresh=&wa=wsignin1.0&wtrealm=urn:federation:MicrosoftOnline&wctx=bk%3D1408202261%26LoginOptions%3D3
https://fs.pcsb.org/adfs/ls/?cbcxt=&popupui=&vv=&username=7W.QZ%40pcsb.org&mkt=&lc=&wfresh=&wa=wsignin1.0&wtrealm=urn:federation:MicrosoftOnline&wctx=bk%3D1408202261%26LoginOptions%3D3
https://fs.pcsb.org/adfs/ls/?cbcxt=&popupui=&vv=&username=7W.QZ%40pcsb.org&mkt=&lc=&wfresh=&wa=wsignin1.0&wtrealm=urn:federation:MicrosoftOnline&wctx=bk%3D1408202261%26LoginOptions%3D3
https://fs.pcsb.org/adfs/ls/?cbcxt=&popupui=&vv=&username=7W.QZ%40pcsb.org&mkt=&lc=&wfresh=&wa=wsignin1.0&wtrealm=urn:federation:MicrosoftOnline&wctx=bk%3D1408202261%26LoginOptions%3D3
https://fs.pcsb.org/adfs/ls/?cbcxt=&popupui=&vv=&username=7W.QZ%40pcsb.org&mkt=&lc=&wfresh=&wa=wsignin1.0&wtrealm=urn:federation:MicrosoftOnline&wctx=bk%3D1408202261%26LoginOptions%3D3
https://fs.pcsb.org/adfs/ls/?cbcxt=&popupui=&vv=&username=7W.QZ%40pcsb.org&mkt=&lc=&wfresh=&wa=wsignin1.0&wtrealm=urn:federation:MicrosoftOnline&wctx=bk%3D1408202261%26LoginOptions%3D3
https://fs.pcsb.org/adfs/ls/?cbcxt=&popupui=&vv=&username=7W.QZ%40pcsb.org&mkt=&lc=&wfresh=&wa=wsignin1.0&wtrealm=urn:federation:MicrosoftOnline&wctx=bk%3D1408202261%26LoginOptions%3D3


Click OneDrive on the top navigation bar 

• OneDrive is a storage place for your 
documents 

• You can save all documents here, similar to 
saving on your computer, and they will be 
available by logging into your account from 
any computer 



You can create or upload documents 

• Click new to create a new document 

• Click upload to upload an existing document 



Student version of Microsoft Office 

• You can also download a free student version 
of Microsoft Office from your Office 365 
account 

• Click the Setting icon and select Office 365 
settings 

 



Click Software 

Click Install 

Follow the installation instructions. 


