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Mission Statement 

Create highest student achievement, in 
collaboration with the school community, by 

developing the whole child in a safe 
environment, using effective learning systems 
to close the opportunity gap by preparing all 
students for career and college readiness and 

success in a global society 

Lisa Freeman: Principal 

Jessica Downes: Assistant Principal 

601 Tampa Road 
Palm Harbor, FL   34683 

 
Phone:  (727) 724-1589 
 
Fax:  (727) 724-1591 
 

https://www.pcsb.org/ozona-es 
 

Scholar Hours 
 K-5: 8:45 AM-2:55 PM 

PPK, Blended VPK and ASD VPK 8:25AM-
2:30PM 

VPK: 8:45AM-2:45 PM 
Office Hours: 7:45 AM-3:15 PM 

 
 

https://www.pcsb.org/ozona-es


 
 

 

 

 

 

  

  

2022-2023 Scholar Calendar  
Scholar Hours K-5 8:45 AM – 2:55 PM 

PPK, Blended VPK, and ASD VPK: 8:25 AM- 2:30 PM 
VPK: 8:45 AM- 2:45 PM 

Aug. 10, 2022:  All schools open. All Pre-k and postsecondary schools’ classes begin. 

Sept. 5, 2022:   Labor Day holiday – No school for students. 

Oct. 14, 2022:  End of first quarter. 

Oct. 17, 2022:  No school for students. ( *Possible hurricane make-up day) 

Nov. 19, 2022- Nov. 27, 2022:  Thanksgiving holiday week – No school for students. (* Possible hurricane make-
up days on 11/21/2022 and 11/22/2022) 

Dec. 22, 2022:  End of first semester. 

Dec. 23, 2022:  No school for students. (* Possible hurricane make-up day) 

Dec. 24, 2022 - Jan. 8, 2023:  Winter holidays - No school for students. 

Jan. 9, 2023:  All PreK-12 and postsecondary schools’ classes resume.  Second semester begins. 

Jan. 16, 2023:  Martin Luther King, Jr. Day holiday - No school for students. 

Feb. 20, 2023:  No school for students. 

Mar. 10, 2023:  End of third quarter. 

Mar. 11, 2023- Mar. 19, 2023:  Spring holidays – No school for students. 

Mar. 20, 2023:  No school for students. ( Possible hurricane make-up day) 

Apr. 7, 2023:  No school for students. 

May 25, 2023:  End of fourth quarter.  Last day for all students.  Students will be released two hours early. 

Hurricane make-up days 

Make up 1 day Make up 2 days Make up 3 days Make up 4 days 
October 17, 2022* October 17, 2022 October 17, 2022 October 17, 2022 
  December 23, 2022 December 23, 2022 November 21, 2022 
    March 20, 2023 November 22, 2022 
      December 23, 2022 
  

• If hurricane occurs after October 17, 2022, then the one day make up day will be December 23, 2022 



Welcome to Ozona Elementary School 
  Ozona Elementary staff and faculty look forward to 
working with you this year.  The school has always 
considered education as the key to achievement.  We 
also know that education begins in the home and 
grows when we, the school community, combine 
efforts with the children and parents. 
  It will be a continued goal to see that learning 
confidence and self-direction grow in each scholar at 
Ozona Elementary.  We will make the future a success 
by joining together to strengthen our efforts to help 
children prepare for the challenge of tomorrow.  
  This handbook has been designed to give you brief 
answers to questions which may arise concerning 
Ozona Elementary’s operational policies.  Monthly 
newsletters will supplement this information, but if 
policy questions are still unanswered, a telephone call 
to our school should clarify any concerns. 

Absence 
  Parents are required to log onto the Ozona website 
and click on the “Report Student Absence” icon.  Or 
send a written explanation of their child’s absence to 
school, within two (2) days of an absence. If no written 
notification is received, the absence is regarded as an 
“unexcused absence.” Should a student be out of 
school for family/personal reasons for a prolonged 
period, advanced notice should be given to the office.  
Classwork/homework is required to be made up after 
the absence according to the arrangements made with 
the teacher.  Phone calls requesting work for an 
absence must be made to the office by 9:30 am. Work 
will be available to pick up in the office after 3:00 pm.   

Address and information 
  All students are requested to have current contact 
information (white office card and yellow clinic card) in 
the office.  If you move during the school year, you are 
required to update your address in Portal and provide 
the school with two proofs of your new address.  If work 
or emergency contact phone numbers change, please 
contact the front office so that they may be changed 
on the students’ office and clinic cards.  Please include 
cell phone numbers, and P.O. boxes as part of the 
contact information.   

Animals 
  Animals are not to be brought to school.  If, as a part 
of a curriculum unit, a teacher requests that animals 
be used to extend the topic of study, several 
precautions need to be taken.  Parents need to be 
surveyed to see if the students have allergies to the 

pet.  Appropriate shots for the animal need to be 
administered and documented.  The animal must be in 
a cage during the visit and taken from the classroom as 
soon as instruction on the topic is completed.  

Appointments 
  If a student must leave school early, the parent or 
guardian must pick the student up from the school 
office.  The child will be called from class on the 
intercom when the parent arrives in the office.  The 
parent must sign the child out in the office.  No child is 
to leave the school grounds at any time without 
permission from the office.  Verification of the person 
removing the child will be made through a driver’s 
license and student’s office card.   

Attendance 
  Classes begin promptly at 8:45 a.m. and children 
arriving after 8:45 will be marked tardy.  No student 
should be dropped off at school prior to 8:15 a.m.     
Dismissal is at 2:55 p.m. Please adhere to these times.  
If a student is requested by teacher to stay after 
school, the student will need written authorization 
from the parent in order to stay.  

Bicycles 
  Florida law requires students to wear a bike helmet.  
All bicycles will be parked in a special parking area.  It 
is mandatory for all bicycles to be locked individually 
within the bike parking area.  Bikes are to be locked as 
a deterrent to theft.  

Birthdays 
  A Florida law was passed to encourage schools to 
assist with nutritional health issues facing our 
students.  Therefore, we no longer acknowledge 
students’ birthdays with food. Birthday party 
invitations will only be considered for distribution if 
there is an invitation for every child in the classroom.  
Parents are requested not to bring food items, flowers, 
balloons, or other gifts.  

Bus Transportation 
  The bus driver has the responsibility for the safety 
and conduct of students riding the bus to and from 
school.  Students should obey bus rules at all times.  
Any student who persists in disorderly conduct on a 
school bus shall be reported by the bus driver in the 
form of a bus referral.  Should an emergency develop 
due to the conduct of students on the bus, the bus 
driver may take the appropriate steps for the safety of 
all students. If misbehavior continues, we will follow 
the district Student Code of Conduct addressing this 
issue. 



  Students should know the arrival time of their bus and 
be ready.  Drivers will make every attempt to be on 
time, however due to traffic please allow a 10 minute 
window before and after your scheduled time.  
Children who live more than two miles from school will 
be transported by bus.  Students may ride only their 
assigned bus and non bus-riding students may not ride 
the bus (for example, to visit with a friend) even with 
parent permission.  

Class Preparation 
  In order for significant educational progress to occur, 
students are expected to be prepared daily. All 
textbooks are loaned to students free of charge.  
However, students are responsible for lost or damaged 
books and will be expected to pay for them.  Students 
are urged to take good care of books to avoid a fee at 
the end of the year.  

Cafeteria 
  Our cafeteria offers a well-balanced student lunch for 
$2.25.  We encourage students to purchase lunch on a 
5, 10, or 20 meal basis to avoid money loss.  The money 
is credited to the child’s account and may be utilized 
on any given day.  Checks should be made out to 
“Ozona Cafeteria” and sent to school in an envelope 
clearly labeled with the student’s name and teacher. 
  A “Cash only” basis is in effect if a previous check has 
been returned by the bank as “NSF” (non-sufficient 
funds.) 
 Payment for school lunch is due at the time of 
service.  Funds can be pre-paid at 
www.myschoolbucks.com .  Cash or checks are 
accepted by the cafeteria. 
 After 5 borrows, parents will be notified of immediate 
payment due.  Families who cannot repay are 
encouraged to apply for meal benefits at 
www.applyforlunch.com  and to pack a lunch for their 
child while benefits are being determined. 
 Our intention is to make sure all students have the 
proper nutrition to work well and learn in our 
classrooms.  A breakfast program is available. 
Breakfast is free to all students.  Milk for students who 
bring their own lunch is available.   
  Free and reduced meal applications may be obtained 
from the office at any time throughout the school year.   

 
Clinic and Health Services 

  Children who become ill at school are sent to the 
school clinic until they can be picked up by the parent.  
Phone calls may be made home when a student comes 

to the clinic.  Unless the student is running a fever or is 
impaired by an illness, the parent will be given the 
option of picking the student up or have them rest in 
the clinic and then returning to class.  Emergency 
phone contact numbers must be on file in the school 
office in case of the need to contact someone to pick up 
a student. To change or add information to the clinic 
card, please come in to the school office. 
  We attempt to prevent accidents; however, should a 
minor accident occur, first aid will be administered.  In 
case of a serious accident, the parent or guardian will 
be notified by telephone.  The school staff never 
attempts any treatment beyond necessary immediate 
aid. 
Medication:  Prescription and Non-Prescription 
  Parents are reminded of the following School Board 
policy concerning sending students to school with 
either prescription or non-prescription medication.  
Medications will not be administered if written 
authorization has not been completed by parent 
and/or doctor according to the School Board policy. 

BLUE, ORANGE AND/OR RED CARDS ARE  
AVAILABLE FROM THE SCHOOL OFFICE. 

 Prescription medication 
1. Blue card must be completed with the name of the 

medication, dosage, special instruction, and signed 
by the parent or guardian. 

2. Medication must be presented to the school office 
in labeled, original container from the pharmacy. 

 Non-prescription medication: 
1. Physicians/ dentist must order the medication to 

be given at school. 
2. Orange card must be completed with the name of 

medication, dosage, special instruction and signed 
by physician/dentist AND parent/ guardian. 

3. Medication must be presented to school office in 
labeled original container from the pharmacy.   

Emergency Medication: 
1 Red card must be completed with the name of the 

medication, dosage, special instruction, and 
signed by the parent or guardian. 

2 Medication must be presented to the school office 
in labeled, original container from the pharmacy. 

 General: 
1. School personnel will assist the student in 

administration of medication. 
2. School personnel will record on blue, red or orange 

card each time medication is administered. 

http://www.myschoolbucks.com/
http://www.applyforlunch.com/


3. Medication must be stored under lock and key in 
the office. 

Communication 
  A newsletter will be published monthly.  The 
newsletter will have notices of coming events and 
other school news.  Ozona also has an active website 
that contains valuable information.  The website may 
be accessed through the Pinellas County School 
website www.pcsb.org or directly www.ozona-
es.pinellas.k12.fl.us.  Also visit our PTA Facebook page. 

Discipline 
  The teacher has the authority and responsibility to 
maintain a positive learning environment in the 
classroom, consistent with school policy.  A copy of the 
classroom behavior plan will be sent home the first 
month of school or shared at Back to School Night. 
  In instances where the teacher or school personnel 
have used these behavior guidelines without success, 
the concern will be referred to an administrator. 
He/she has the authority and responsibility to maintain 
an atmosphere conducive to learning through a fair 
and consistent application of district policies and 
procedures. When a problem occurs, the Principal or 
the designee will: 

1. Receive a behavior referral from the teacher. 
2. Speak with the child.  
3. Speak with additional people if necessary to gain 

information. 
4. Based on all of the information gathered, form a 

final determination. 
When disciplinary action is necessary, the Principal or 
designee may: 
    Conference with the student. 
    Refer the problem back to the teacher. 
    Refer the problem to the guidance counselor or 
behavior specialist. 
    Conference with the parent and/or student 
    Take other disciplinary action (time-out, 
suspension, expulsion).  

Discipline -- Right to Appeal 
  Students who are sent to the office for discipline 
receive a note to take home to their parents.  The 
referral lists why the student was sent to the office and 
the consequences.  The consequences administered 
are the decision of an administrator.  If a parent wishes 
to challenge a decision, the parent should call or write 
the Principal immediately.   

 
 

Drills – Fire, Duck and Cover and Safety Drills 
  Fire drills held at specific intervals are required by 
law and are an important safety precaution.  It is 
essential that when the first signal is given, everyone 
clears the building by using the prescribed route as 
quickly as possible.  Duck and cover drills are held on 
a regular basis to prepare children to handle the 
possibility of a tornado in a safe way. Safety Drills 
(Active Threat) will be held monthly and conducted by 
the local police department. They will focus on the 
Run, Hide, Fight protocol. Drills are practiced to 
prepare children to handle the possibility of an 
emergency. Please visit www.pcsb.org/safety to keep 
updated on the many aspects (including changes) in 
school safety policy and procedures. 

Elevator 
  An elevator is available to students who present a 
physician’s note saying the period of time that this 
type of assistance is needed.  

Gum Chewing 
  Gum chewing is strictly prohibited at ALL times.  We 
wish to prevent possible accidents and preserve the 
beauty of our facility.  

Field Trips 
  Written parents’ permission on the appropriate form 
is required of all students who go on educational trips. 
No exceptions can be allowed.   
  Should private cars be used for an activity, the owner, 
and/or driver of the privately owned vehicle being 
used for school business must carry a proper license 
and insurance as required by Florida Statute 234.  
Vehicles must be registered, insured and in good 
working order as determined by school personnel.  
Children under thirteen (13) years of age should never 
be transported in the front seat of a vehicle having a 
passenger side airbag, which could activate in a crash.  
All students must wear seatbelts.  
  The Principal has the authority to prohibit any vehicle 
from use for transportation of students at any time.  

Forgotten Items (homework/lunch/jacket) 
If your child has forgotten his/her lunch at home, you 
may bring it to the office. Your child will be responsible 
to pick up his/her lunch while heading to the cafeteria.  
Forgotten classwork/homework may be brought in 
and will be placed in the teacher’s mailbox.  Teachers 
are to check their mailboxes prior to lunch daily.  
Jackets will be delivered to classes prior to p.e. or other 
outside activities. 

http://www.pinellas.k12.fl.us/
http://www.ozona-es.pinellas.k12.fl.us/
http://www.ozona-es.pinellas.k12.fl.us/
http://www.pcsb.org/safety


Head Lice Policy 
  Should a student become infested with head lice, 
Pinellas County Policy states the child must be sent 
home and may not return to school until he/she has 
been treated.  Students must be nit-free to be re-
admitted to school.  

Hats 
  Hats/bandanas (unless approved by the principal) are 
prohibited on school grounds during regular school 
hours. Hats may be brought to Ozona in a child’s 
backpack for the sole purpose of wearing it during P.E.  
The hat must remain in the backpack at all other times.  
Hats may not be worn at any other time during the 
school day. 

Homework 
  Homework is written or oral work assigned by the 
teacher during the week.  The student is expected to 
complete this work at home and return it to school.  
This is an important responsibility of each student.  
Individual teacher procedures for homework may vary.  
A written overview of each teacher’s homework policy 
is distributed at the beginning of the year to each 
student. 
  Our homework objectives are: 

1. To reinforce learning that has taken place in 
school. 

2. To communicate to parents which skills the 
student is learning. 

3. To help students develop independent study 
habits. 

Insurance 
  Accident insurance is available for all students.  
Information for the parents who wish to purchase this 
insurance will be sent home at the beginning of the 
school year.  The school strongly recommends the 
purchase of school insurance as the school does not 
provide insurance for individual pupils.  The school only 
makes this insurance available and all claims are made 
to the company.  Claim forms are available from the 
school office.  

Lost and Found 
  All outer garments and lunch boxes should be labeled 
to avoid loss.  Articles found are brought to lost and 
found where they may be claimed by the owner.  
Those items not claimed will be sent to service 
organizations after they are kept at the office for 
several months.   

 
 

Media Center 
  Our media center is an extension of the classroom.  
The media center is an area where resources and 
varieties of literature are housed for the benefit of 
students and staff. The following applies to all 
students. 
  Books must be returned in a specific amount of time.  
If a book is lost or damaged, repairs or replacement 
must be paid for promptly.  NOTE:  Florida law states 
the school can collect from the pupil or 
parent/guardian the value of lost or damaged books. 

Money/Toys 
  Money and toys should not be brought to school.  
They cause a distraction in the classroom and keep the 
student from his/her primary focus at school, which is 
to learn.  The school cannot be held responsible for the 
loss of these items.  We strongly recommend that 
extra money, in particular, not be brought to school.  
Toys resembling weapons are expressly forbidden and 
could result in expulsion.  See Student Code of Conduct 
for details.  

Parent Teacher Association - PTA 
  The PTA meets regularly during the school year.  A 
schedule of meetings and events for the coming school 
year will be listed in the LINK, a PTA monthly 
publication.  The PTA has been of tremendous help to 
the school program.  We encourage all parents to join. 
PTA General Meetings are the 2nd Wednesday of the 
month. 
 August 8th - PreK & KG Back to School Night 6:00 

PM 
 August 8th- Meet and Greet: 1st, 2nd, ASD K-5 

8:30-9:00 AM, 3rd grade 9:15-9:45 AM, and 
4th, 5th at 10:00-10:30 AM 

 August 9th – Little Osprey’s VPK/PPK Meet the 
Teacher 9th 8:30-9:30 AM 

 August 24th - Gifted Back to School Night 5:00-
6:00 PM 

 August 24th - Intermediate Back to School Night  
 (3rd-4th-5th) 6:00-7:00 PM 
 August 31st - Primary Back to School Night  
 (1st, 2nd,ASD) 6:00-7:00 PM 

Parties 
  Two parties will be planned for students during the 
school year.  Teachers and room parents will work 
together to plan classroom parties.  Parties should 
offer educational and social experiences for the 
children and should be planned with this in mind.   

 



Permanent Records 
  An active record of each student’s progress is kept at 
school.  The student’s record remains after he/she 
graduates.  The major items found in a permanent 
record are: 
♦ Factual information (name of parents, 

birthdate, address, etc.) 
♦ Grades earned and Attendance record. 
♦ Physical and immunization records. 
♦ Reading and Math information. 

  Parents may review these records by making an 
appointment with school office personnel. 

Physical Education 
  All children are required to participate in 150 minutes 
of physical education each week.  Parents may request 
that a student not participate in P.E. by writing a note.  
An extended excused absence (3 or more days) must 
be approved by the student’s doctor in writing and 
filed in the school office.  A closed-toe, flat, rubber 
soled shoe must be worn during physical education 
class in order for a child to participate. 

Pictures 
  Individual student pictures will be taken on Tues.., 
Sept. 20, 2022.  Picture retakes will be Tues., Nov. 1, 

2022. Class Group pictures, January 27, 2023 and 
spring Individual pictures will be taken on Wed., Mar. 
1, 2023 

Progress Report Cards 
  Reports cards are sent home four times during the 
school year – Oct. 27, 2022, Jan. 13, 2023, March 30, 
2023, and May 25, 2023.  The child must be in school 
one half of the grading period to receive a report card.  
Questions concerning a child’s progress can best be 
answered through a parent-teacher conference. 

Property, Litter and School Pride 
  Much of the spirit and reputation of the school is 
reflected in its appearance. This takes effort. Every 
student needs to do his/her part by making sure 
his/her wrappers and waste paper are deposited in the 
trash containers. Respect for all school property is 
expected at all times.  

Public Notice of Family Rights and Privacy Act 
  The Family Rights and Privacy Act intent is to protect 
the accuracy and privacy of student educational 
records.  These records include files, documents, and 
other materials containing information directly related 
to your child.  Without your prior consent, only you 
and authorized individuals having legitimate 

educational interest will have access to your child’s 
educational records. 
  The Principal has the responsibility for all educational 
records, and this office will periodically review these 
records for the purpose of correcting or deleting any 
inaccurate, misleading or inappropriate information. 
You may have an appointment to inspect and review 
your child’s records.  The appointment may be made 
in person or by telephoning the school at 724-1589. 
  Upon review of the records, if you have a reason to 
believe that any information contained therein is 
inaccurate, misleading or inappropriate, you have the 
right to challenge that information.  If there is 
agreement, the necessary steps to expunge or correct 
the information contained in the record will be taken.  
If agreement is not reached, an informal hearing will 
be scheduled.  The hearing will provide you with the 
opportunity to present your views and reasons for the 
challenge. You may bring with you any individual who 
is knowledgeable of the factual information to support 
your contention relative to the record.  Following the 
hearing, should there be a failure to reach an 
agreement, you have the right to appeal the decision 
to the appropriate Regional Superintendent.  The 
rights pertaining to access and challenge described 
herein are transferred to your child upon the 
attainment of his/her eighteenth birthday or 
admission to an institution of post-secondary 
education.  Copies of educational records are available 
to the parent or eligible student.  A minimal fee is 
charged for these copies. 
  Directory information which includes name, address, 
telephone listing, date and place of birth, dates of 
attendance, major field of study, participation in 
officially recognized activities and sports, weight and 
height, if a member of an athletic team, degrees and 
awards received, and most recent previous 
educational agency or institution attended may be 
released unless you make a request in writing within 
30 days from school entrance date, to the contrary.  
This information will be released only in accordance 
with the guidelines established by the Pinellas County 
Public Schools. 
  Please note:  the right of access will be honored by the 
school unless there is a legal document or court order 
on file at the school specifically denying the right to 
either or both parents. 

 
 



School Advisory Council - SAC 
  The School Advisory Council (SAC) consists of elected 
parents, teachers, and community representatives.  
This committee is advisory in nature, but is 
instrumental in forming school guidelines, and the 
School Improvement Plan.  If you would like to be a 
part of the SAC, please contact Jenny Moncrieff @ 
moncrieffj@pcsb.org. Meetings are announced in 
newsletters and on our school website.  

Smoking 
  Smoking is prohibited on the campus, in compliance 
with School Board Policy.  It is unlawful for any person 
to smoke tobacco in, on, or within 1,000 feet of the 
real property comprising a public or private 
elementary, middle, or secondary school between the 
hours of 6 a.m. and midnight.  Florida Statues, Section 
386.212.  

Special Notices 
  Please keep the Principal informed concerning your 
child if he/she needs to have special protection for 
health or any other reasons.  This information should 
be given on registration day or afterwards in writing.  
We must make certain that we are doing what is 
proper under the law.  We must also be aware when 
court regulations change the custody status of a child.  
Even though you think we are already aware of these 
special problems, please check with the office to be 
sure that they know of any special circumstances for 
your child.  

Telephone 
  The school phone is a business phone and is not to be 
used to make arrangements to go home with a friend, 
etc.  These arrangements should be made at home.  
Special arrangements for rainy or cold days should also 
be made in advance with your child.  The telephone is 
always available for emergencies. 

 Textbook Plan 
  Ozona Elementary supports the county’s textbook 
policies.  We have a textbook per child in the areas of 
reading, math, and science.  Each child is assigned a 
book to use throughout the year.  It will always be a 
priority at Ozona Elementary to have a book per child 
in the main curriculum areas. 

  
Transferring 

  It may become necessary for some to leave our 
school during the year. Please, if possible, try to notify 
the Principal in writing in advance of your move. This 
information will be shared with your child’s teacher 

and the school office staff so that we may help make 
your transfer speedy and efficient. Library books and 
textbooks must be returned and outstanding debts 
paid before leaving.

mailto:downesj@pcsb.org


 

 


