
UF Dual Enrollment Application Guide: For New and Returning UF Dual Enrollment Students 
All students, including returners, will need to create an account the very first time to submit a UF DE application 
in the new system.  

Link to application: https://my.admissions.ufl.edu/apply/  

 

Save these application log-in credentials!  You will use the same information to log in and submit a dual 
enrollment application if you plan on continuing in the program for the next term. 

 

 

 

 

 

 

 

 

You will receive an email with a temporary pin to finish setting up your application log credentials when you create 
your account for the first time in the new application system. 

 

https://my.admissions.ufl.edu/apply/


 

This is your Application 
Management page. 

Click on Start New 
Application to begin 

 

 

 

 

 

 

 

 

Click on the correct year 
for the term in which you 
are applying: 

For Fall 2025, you will 
select 2025 Application 
Year 

 

 

 

Next, you will select the Application Type: Non-Degree Application 

Important: Dual Enrollment students are considered Non-Degree Seeking applicants at the University. 

 

 

 



 

Click on the button to 
Open Application 
and begin filling out 
the application 
details 

 

 

 

 

 

Page 1 – Application Details 

Critical: When you get to this page, be sure to answer "YES" to the Dual Enrollment question. 

 

Page 2 – Personal Background 

You will continue to fill out the rest of the application with the information required.  

SSN: If you have a Social Security Number, this information needs to be entered. If you do not know your SSN, 
please pause your application and complete it once you have the required information. 

No valid SSN or ITIN: please leave the area blank (do not enter 0’s) and contact our office for further details before 
submitting application. 

 

 

 

 

 

 



Page 3 – Conduct Information 

Next will be the Conduct Information section. Students are required to disclose any criminal or educational 
conduct. 

 

Page 4 – Dual Enrollment High School Information 

As you type the name of your high school, the widget system will provide suggestions. 

Make sure to type carefully and choose your school from the list that appears. 

If your school doesn't appear in the list, pause your application and contact our office at 352-273-4155 or dual-
enrollment@dce.ufl.edu for assistance.  
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Page 5 – Dual Enrollment Application Information  

This page asks for key information needed for your admission to the Dual Enrollment program. 

After you submit your application, your school counselor will later verify the details you provide; your counselor 
will receive an email within 2-3 business days to the email address you entered in the application. 

Double-check that the counselor email you entered is correct and free of typos. 

If you're still waiting on test scores, there is an option to indicate this (highlighted in yellow). 

Don’t forget to select an answer for the final question (also highlighted in yellow).  

If you select "Yes," you'll need to provide information about any previous courses in the free-text box to avoid 
errors when submitting. 

 

Page 6 – Signature 

Next will come the Signature page, where students will provide their full legal name in place of their signature as a 
certification of their application information. 

 

 

 

 

 



Page 7 – Review  

Check carefully to ensure all your information is correct and complete. The system will show if any required fields 
are missing (a message will pop up if there’s a problem). 

Once everything looks good, you can choose to Submit the Application. 

• Example of missing information/missing field error message on the Review page: 

Important: All fields must be completed to avoid errors in your application. 

If there’s missing information, the system will show you an error message so you can fix it before submitting. 

 

• Example of successful message on the Review page: 

 

Confirm Submission: Once you click the 
button to Submit Application, a pop-up will 
appear to confirm. 

Be sure to click “OK” to finalize it. 

 
If the pop-up doesn't appear, check your browser 
settings to allow pop-ups. 

 

 

Application Status Page 

Once you submit your application, you will receive an automated email within 24 hours with instructions on how to 
access the Application Status page.  

This page is your go-to spot for everything related to your application. Here, you can: 

• Review any additional requirements 

• Upload requested materials 

• View your application decision 

• Complete your registration 

If you have any questions during the application process, feel free to contact our office at 352-273-4155 or email 
us at dual-enrollment@dce.ufl.edu  

mailto:dual-enrollment@dce.ufl.edu

	UF Dual Enrollment Application Guide: For New and Returning UF Dual Enrollment Students

