
How to Access Your Credentials/Credit Bank (transcript overview) and Transcript in PLN 

 

How to Access Your Credentials/Credit Bank (transcript overview) in PLN 

Accessing your credentials/credit bank provides you with a summary of your transcript in PLN.   

1.  Click on the Credentials/Credit Bank tab in PLN (black bar on the top) 
 
 
 
 
 
 

2. Scroll down.  You will find the frequently asked questions for the Reading Mandate. 
3. Keep scrolling.  You will now see your current credentials (if you are a state-certified 

employee).  If not, you will see your name and employee number.  The reset date is strictly 
for state-certified employees.  

4. Keep scrolling.  Now, you will find a summary of your credits in the categories they count for. 

 

 

 

How to Access Your Transcripts in PLN 

1.  Click on the Transcript tab in PLN (black bar on the top) 

 

 

 

 



2. This will take you to your transcript.  The first piece of information you will see is your 
employment information including name, ID #, and other pertinent information. 

 

 

 

 

 

 

 

 

 
 

3.  By clicking on the transcript tools button, you will have access to any of the options found 
in the dropdown bar.  Select any and follow the instructions to compete the process you 
choose. 

 

 

 

 

 

 

 

 

 
 

4.  Scroll down and you will find a list of the courses you have taken and the session details. 
 
 
 
 
 
 
 
 



 


