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* Department of Health-Pinellas is the lead agency
for investigation, contact tracing and guidance for

HEALTH isolation and/or quarantine.

Pinellas County * COVID Team will follow Department of Health
guidelines and review cases based on the
guidelines at the time case is reported.

pCS @ « Every case contains nuances based upon
Pl

efedi. =4 surrounding circumstances and will be handled
individually.

* The Department of Health- Pinellas and Pinellas
County Schools will follow CDC guidance, which is

subject to change
PINELLAS COUNTY SCHOOLS
o 2020-21 COVID CASE PROTOCOLS




If anyone (student, employee, visitor) shows any symptoms or conditions of COVID-19, it is extremely
important that they not enter any school or district building and should contact their healthcare provider

for guidance. COVID-19 symptoms (not associated with previously diagnosed conditions) include:

* Fever or chills e Headache
e Cough * New loss of taste or smell
e Shortness of breath or difficulty e Sore throat

breathing

» Congestion or runny nose

* Fatigue * Nausea or vomiting

* Muscle or body aches e Diarrhea

* Unidentified rash (student only)

PINELLAS COUNTY SCHOOLS
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POSITIVE CASE
PROTOCOLS

Forda
HEALTH counre

Pinellas County SCHOOLS

Every case will contain nuances based upon
surrounding circumstances and will be handled
individually. The Department of Health and

Pinellas County Schools will follow CDC guidance
which is subject to change.

Employee/Parent
Responsibility

DOH-Pinellas
Responsibility

Principal/Supervisor
Responsibility

Plant Operations

Responsibility

Student
Responsibility




Teacher is directed to

isolate per DOH
recommendations

DOH performs contact
tracing inside the
district and makes
recommendations

All affected classes must
smee  CUarantine 14 days per
DOH recommendations

DOH performs contact
tracing and follow-up on

all identified close
contacts outside the
district




Current DOH-Pinellas Positive Confirmed Case High-Level Protocol: Other Employee/Staff Member

DOH performs contact
tracing inside the
district and makes
recommendations

Employee is directed to
isolate per DOH
recommendations

DOH performs contact —
. Every case will contain nuances based upon
traci Ng a nd follow-u p on surrounding circumstances and will be handled

a” |dent|f|ed Close individually. The Department of Health and

Pinellas County Schools will follow CDC guidance,

contacts OUtSide the which is subject to change.
district
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Employes Confirmed Case
Updated: 1, 20021

Overview

The process below applies to emphoyess with an Em phoyes Conflrmed Case of 00VID-15. The district hae also devel oped pratoocls
for: Sprptamatic Employes, Confirmed Coses of a Direct, Howselbold Mersher and Close Contact o Evpasure fo @ Close Contact of a
Canfiemed Cose. Erployees should refer to the specic process that aligns to their situation. All processes that insalve COVID-15
cases may necessitate case communication with the Department of Healthe Pinellas, as the leac agency for case investigation,
contact tracing and quarantine ceclsians. As always, all emiployes information will rerrain confidential, in accardance with applicable
lawis and regulations.

COVID-12 Symptoms
1 anyone |student, employee, wsibor) shows any symptoms or conditions of 0OWI0-19, it is extremaely important that they not enter
any schaool or district building and should contact their healthcare provider for guidanoe. 0OWID-15% symptoms [nat associabed with
prsiously diagnosed conditions) indwde:

a  Faoser or chills Fatigue Sore throat

«  Cough Sduscle ar bocy aches Congestian or runny noss

@ Sharnes of breath or seadache Mausea arwomiting

difficulty breathing Mew |oss of taste or smel Marrhea

Confirmed Case Protocol
gmployee should contact ther supersdsor immed iately if they receise a positiee OOW0-19 test result.
1 the employee is at work, they should go home immediately. i they are home, they should remain home.
Supendsor will determine if telewark”® is an option. If telework is not possible, aptions will be decusced.
Zuperdsor will report the case within the TOVID Dashboare
smployes and supervisoraill be contactsd by tha COVID Team aboart the case, including potential dose contacts”.
COID Team will contact the Departrent of Health-Fincllas within 24 hours of receipt
o Deparkment of Healih: Pinellas will contact the employes wiih additicnal gulcance and contact tracing.
Department of Healthe Pinellas will kead the investigation and provide the COWID Team with appropriate communica bions
arad notification letters for distribution to the department, staff and/ar sbudents that they are identified as a dese contact
of a condirmed e
2gr the Department of Health-2inelas, the employes will be reguired to (solate for the length nated below:
o Atleast 10 days have passed sinoe symgptams first appeared orsinoe your positive test date;
o Atleast 24 hours hase passed siece kst feeer without the wse of fever-reducing medications; and
o Sympioms hase improsed.
1 classroom teacher andfor instructional staff with direct contact with studerts, per Department of Health- Pinellbs
recommendations
o Afected clss|es) will be quarantined for 14 days
. affected chssroomis) ansfar workspaces will be disinfected per PCS protocols
. Follow-up by the Department of Health-Pinellas and the district COWID tearn will cocur, as appropriate, for al idendified
clase contacts.
. Employes must meet the fidbraving criteria price to returming ko wark:
o ‘Writhen madical clearance fram a healthcare provider.
o Dotumentation for mecical dearance can be emailed, scanned, or faned to the 0OV D Team. Written medical
clearance can be cbtained fram aur primary healthcare provider, urgent cane, of throughs a telehealth
appaointment [Le. Teledoc)

. Emploges completes the Certificate of Absence [DOA] COMID Tasm Contact information
o Once the 004 s signed by the superdsor, it mest be emalled to Codd 1988pceh ag [ar FCE Implopear ooy
o Payroll code of 'CF' should be used for FFCRA Emergency Paid Sk Leave”. [

. Emplopee retums to work.

= Ari [FFLRA)L Fee the FFCFA, Ererpency Pald
i Col lecting argsining Ag msrma |

COVID-19
Employee Case Protocols

Document outlines the specific steps
employees and supervisors must take for:

e Confirmed Employee Cases
* Symptomatic Employees
e Confirmed Case of a Direct, Household

Member

* Close Contact or Exposure to a Close

Contact with a Confirmed Case

PINELLAS COUNTY SCHOOLS
o 2020-21 COVID CASE PROTOCOLS



Emergency Paid Sick Leave

e Qualified Employees:
* Symptomatic and seeking a diagnosis
* Confirmed COVID-19 Case

 Confirmed Case of a Direct
Household Member

* If employee is unable to telework, you
qualify for up to 80 hours of Emergency
Paid Sick Leave under the Family First
Coronavirus Response Act (FFCRA).

* This is available one-time through
December 31, 2020

Expanded FMLA

* Paid expanded family and medical leave
at two-thirds the employee’s regular rate
of pay where an employee, who has been
employed for at least 30 calendar days, is
unable to work due to a bona fide need for
leave to care for a child whose school or
child care provider is closed or unavailable
for reasons related to COVID-19.

For further information regarding Leaves of
Absences, employee should refer to their

Collecting Bargaining Agreement.

PINELLAS COUNTY SCHOOLS
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Employee Qualifies for
Emergency Paid Sick Leave

* Contact supervisor
* Go home or remain at home
e Supervisor reports case to COVID Dashboard

* COVID Team will contact the supervisor and employee with next steps
" Employee required to isolate for 10 days

* COVID Team will report case to the Department of Health
= Department of Health will contact employee

 Return to work criteria:

= Written medical clearance from a healthcare provider

PINELLAS COUNTY SCHOOLS
® 2020-21 COVID CASE PROTOCOLS



Employee Qualifies for
Em ployee O\Ie rViEW: Emergency Paid Sick Leave
Confirmed Case of a Direct Household Member

* Contact supervisor
* Go home or remain at home
e Supervisor reports case to COVID Dashboard

* COVID Team will contact the employee and supervisor with next steps
=" Employee required to quarantine for 14 days

* Return to work criteria:
= Written medical clearance from a healthcare provider

PINELLAS COUNTY SCHOOLS
o 2020-21 COVID CASE PROTOCOLS



Employee Qualifies for
Emergency Paid Sick Leave

* Contact supervisor

* Go home or remain at home

e Supervisor reports case to COVID Dashboard

* COVID Team will contact the supervisor and employee with next steps

e Return to work criteria:

= Written medical clearance from a healthcare provider OR negative test result
for COVID-19 AND

= COVID-19 Symptoms have resolved AND fever free for 24 hours without the
use of fever-reducing medications



Employee Overview:
Close Contact or Exposure to a Close Contact of a Confirmed Case

* Contact supervisor

* Remain at work

e Supervisor reports case to COVID Dashboard

* COVID Team will contact supervisor and employee with next steps

* Employee will be advised to:
= Monitor for symptoms
" Follow up with healthcare provider with concerns
" Follow social distancing guidelines and use face coverings

PINELLAS COUNTY SCHOOLS
® o 2020-21 COVID CASE PROTOCOLS



Supervisor Responsibilities

All processes that involve COVID-19 cases may necessitate case
communication with the Department of Health- Pinellas, as the lead
agency for case investigation, contact tracing and quarantine
decisions. As always, all employee information will remain
confidential, in accordance with applicable laws and regulations.

PINELLAS COUNTY SCHOOLS
® 2020-21 COVID CASE PROTOCOLS




COVID Dashboard Directions:
FileMaker Installation

1. Close FileMaker

2. Use the Windows Search Bar to find the Software Center on
computer

3. In Software Center Use the search bar to find FileMaker
4. Select FileMaker Pro 18 Advanced Icon, then click Install
5. Select the FileMaker Pro 18 Hosts Icon, then click Install

PINELLAS COUNTY SCHOOLS
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COVID Dashboard Directions:
Supervisor Reporting an Employee Case

Instructions for Reporting an Employee Case

e Step 1: Gather case information including:
= Last day employee was on campus

* Anyone employee had close contact with on campus (Close contact is
defined as within 6ft for longer than 15 minutes)

* Step 2: Fill out and submit the COVID Dashboard Form within the
COVID Database

e Step 3: A member of the COVID Team will contact you with next
steps for the specific case(s)

*If you click on an employee in the COVID Dashboard you WILL create a new case. PINELLAS COUNTY SCHOOLS

® © © 2020-21 COVID CASE PROTOCOLS



COVID Dashboard
Entry Screen

Employee Search Screen Student Search Screen School/Dept. Case List HS Team Case List HR Team Case List Reports Covid Team Information Permissions

School/Department Case List

Find Employee Q Find Student Q

Case ID Student/Employee Case Typ Case Status Case Pending Created by Employee List View

|_/ FAMILY AND COMMUNITY LIAISON L]
|— TCHR HIGH SCH L]

/

1. Make sure “New” is checked. 2. Click “Find Employee” 3. Create case

PINELLAS COUNTY SCHOOLS
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COVID Dashboard
School/Department Questionnaire

Case ID Case Type Created by Created by: Email Best Contact Phone # || Date Recorded || Date Notified Case Status Case Pending Reason Followup Date || Return Date [ Covid Team Member Assigned
89 Employee rg 8/2/2020 New
Last Name First Name

Age Birthdate Race
53

I |

Job Description Location Name Location Administrator Location Name

Demographic
I

I f t I . I I
School/Dept Questionnaire Health Services Questionnaire No Contact with HCP Followup No COVID19 Test Scheduled Followup Clearance for Return
Q1) Who reported case? Q2) When was the last time the employee was on site?
| Focus Schedule
Department of Health (DOH) Enter Date B H S " M ”

| Course
COVID Team
Employee Q3) Is this a school-based employee?

and FOCUS if - -

Q4) What classrooms/groups of students has the employee had close/prolonged contact (less than 6 feet
apart/more than 15 minutes) with in the last 3 days in which the person was at work?

L]
a ppl icable e AP
L]

Gen. Employee ID Email Home Phone
F | N | | femincerto ydate Case

"Additional Contact Info Status, Case Pending and
Dates as needex

School |

Q5) What other i i not previ listed may the have had close /prolonged contact (less than 6
feet apart/more than 15 minutes) while at their work site?

C | t t = [ Last Name I First Name I Job Title / Homeroom Teacher |
omplete questions | | " !

M v
1 = 6 a S a p p | I C a b | e [ ] Q6) List the AM and PM Bus Run Id for all Bus Rides the employee may have taken.

/AM Bus Run Id PM Bus Run Id /AM Bus Run Id PM Bus Run Id

Z PINELLAS COUNTY SCHOOLS
@® © ¢ 2020-21 COVID CASE PROTOCOLS
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COVID Dashboard
Notify COVID Team

School/Department Case List Notify HS & HR Covid Teams

School/Department Covid Incidence Questic

Case Type Created by Created by: Email Best Contact Phone # “ Date Recorded Date Notified Case Status

:- Employee _ | 8/7/2020 Open
Last Name First Name Age Birthdate Race || Gen. Employee ID Email ' Home Phone Address
B s (v r| e oo 1 oeees |

Job Description Cost Center Name Location Name Location Name Additional Contact Info
_ Human Resources _ _

PP I R M VR Lo al Mmoo sl

Supervisor or secretary must click notify HS and HR COVID Team.

PINELLAS COUNTY SCHOOLS

Case will automatically save once it is opened.
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COVID Dashboard
Email Confirmation of Case Entry

O - ) Confidential Information -

Message

' \\..,/'I @ b .4 @ Meeting ﬁ v . v v v .B v F v u

m b € € i-) aQ |

Delete Archive Reply Reply Forward @ﬂ Attachment Move Junk Rules Read/Unread Categorize Follow Send to
All Up OneNote

Confidential Information - C.T.

© Riley Alexandra; @ Delaney Traceylee; @ Dawe Mistine; Ce: @ O Toole Sara ¥

This is to alert you that Covid Case-has been submitted for_at-MiddIe.

PINELLAS COUNTY SCHOOLS
@® © ¢ 2020-21 COVID CASE PROTOCOLS



Main Number: (727) 588-5143

Fax Number: (727) 588-6007
Email: Covid19@pcsb.org

Mistine Dawe, HR Administrator dawem@pcsb.org
Julianne Bratos, RN bratosj@pcsb.org
Alexandra Riley, RN rileya@pcsb.org

Traceylee Delaney, HR Secretary lll  delaneytr@pcsb.org

(727) 588-6000 x1901
(727) 588-6000 x1902
(727) 588-6000 x1903

(727) 588-6000 x1900
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* Self-Screening and Symptoms Overview
* DOH-Pinellas Student Case Protocols
* Confirmed
* Symptoms
* Supervisor Responsibilities: Entry into PCS
® COVID Database
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* Department of Health-Pinellas is the lead agency
for investigation, contact tracing and guidance for

HEALTH isolation and/or quarantine.

Pinellas County * COVID Team will follow Department of Health
guidelines and review cases based on the
guidelines at the time case is reported.

pCS @ « Every case contains nuances based upon
Pl

efedi. =4 surrounding circumstances and will be handled
individually.

* The Department of Health- Pinellas and Pinellas
County Schools will follow CDC guidance, which is

subject to change
PINELLAS COUNTY SCHOOLS
o 2020-21 COVID CASE PROTOCOLS




If anyone (student, employee, visitor) shows any symptoms or conditions of COVID-19, it is extremely
important that they not enter any school or district building and should contact their healthcare provider

for guidance. COVID-19 symptoms (not associated with previously diagnosed conditions) include:

* Fever or chills e Headache
e Cough * New loss of taste or smell
e Shortness of breath or difficulty e Sore throat

breathing

» Congestion or runny nose

* Fatigue * Nausea or vomiting

* Muscle or body aches e Diarrhea

* Unidentified rash (student only)

PINELLAS COUNTY SCHOOLS
® 2020-21 COVID CASE PROTOCOLS



POSITIVE CASE
PROTOCOLS

Forda
HEALTH counre

Pinellas County SCHOOLS

Every case will contain nuances based upon
surrounding circumstances and will be handled
individually. The Department of Health and

Pinellas County Schools will follow CDC guidance
which is subject to change.

Employee/Parent
Responsibility

DOH-Pinellas
Responsibility

Principal/Supervisor
Responsibility

Plant Operations

Responsibility

Student
Responsibility




Current DOH-Pinellas Positive Case Protocol: Parent Notification for Student

DOH performs contact All affected classes
tracing inside the must quarantine 14
district and makes days per DOH
recommendations recommendations

DOH performs contact

tracing on all identified

close contacts outside
of the classroom(s)




Current DOH-Pinellas Positive Case Protocol: DOH Notification for Student

DOH notifies PCS
COVID Team of positive
case

DOH performs contact
tracing inside the
district and makes
recommendations

All affected classes
must quarantine 14
days per DOH
recommendations

DOH performs contact

tracing on all identified

close contacts outside
of the classroom(s)

Every case will contain nuances
based upon surrounding
circumstances and will be handled
individually. The Department of
Health and Pinellas County
Schools will follow CDC guidance,
which is subject to change.




DOH-Pinellas Recommendations for Students with Symptoms

Return Home for any Return Home for any

ONE of the following:

TWO or MORE of the

following:
e Fever 2100.4°F via no-contact e Chills
thermometer e Fatigue
* Cough (new or worsening) e Muscle/body aches
e Shortness of breath or difficulty e Headache

breathing
e Vomiting or diarrhea (one episode)
e Unidentified rash

* New decrease in taste or smell
e Sore throat

e New congestion or runny nose
e Nausea



DOH-Pinellas Recommendations for Students with Symptoms

PART 3: Does the student have TWO
PART 1: Does the student have PART 2: Does the student have or MORE of these symptoms?
any of the following? ONE of these symptoms? v’ Chills
v/ Bluish lips or face v’ Fever 2100.4° F v’ Fatigue
v’ Inability to wake or stay No —— | v* Cough (new or worsening) |——— NOo —— | v Muscle/body aches
awake v’ Shortness of v Headache
v New confusion breath/difficulty breathing v New decrease in taste/smell
v/ Persistent pain or pressure in v" Vomiting or diarrhea (one v Sore throat
the chest episode) v" New congestion/runny nose
v Fever >103°F v" Unidentified rash v Nausea
Place a surgical mask onto the
student.* .
— Ves Perform first
Yes *Do not place a mask on anyone who is aid if
unconscious or having difficulty needed.
breathing, anyone who is incapacitated
or unable to remove their mask, or
{ anyone who cannot tolerate a mask
due to developmental, medical, or
L e behavioral health needs. Place student in If unable to reach

isolation with parent/guardian, allow student
adult supervision. to remain in isolation room with
adult supervision. Monitor
temperature every hour.

Contact school

administrator
and parent/

Contact

parent/guardian.
Send student Call 911 if student develops any

guardian.
home ASAP. symptoms listed in Part 1




Supervisor Responsibilities

All processes that involve COVID-19 cases may necessitate case
communication with the Department of Health- Pinellas, as the lead
agency for case investigation, contact tracing and quarantine
decisions. As always, all student information will remain
confidential, in accordance with applicable laws and regulations.

PINELLAS COUNTY SCHOOLS
® 2020-21 COVID CASE PROTOCOLS
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